
How to Use the InPro Independent Provider Search Tool 

STEP 1 – Accessing the InPro Search Tool 

• Click InPro to go directly to the tool located on the Finding an Independent Provider page. No login is required! 

https://apps.schools.nyc/nycps/inpro
https://www.schools.nyc.gov/learning/special-education/supports-and-services/related-services/finding-an-independent-provider


STEP 2 - Select a Tab for search criteria 

• Tab 1: Related Services Providers   
• Tab 2: Assessment Providers 

STEP 3 – Select Service Discipline 

A. For a related service provider, select the Related Service discipline from the drop-down list   

Select Tab 1 for Related 
Services Providers 

Select Tab 2 for 
Assessment Providers 

Select a Related Services 
discipline from drop down list 



Or 

B. For an assessment provider, select the Assessment discipline from the drop-down list 

STEP 4 - Select Provider Type from the drop-down list 

• Note: Click on the blue info button for instructions on how to make your selection. 

Select an Assessment discipline 
from the drop-down list 

* Select one option if you wish to narrow the list to a specific provider type. Or select 'All Providers' 
to view providers of all types 

Select Provider Type* 

from the drop-down list 



STEP 5 - Select Location from the drop-down list 

• Note: Click on the blue info button for instructions on how to make your selection. 

Select Location* by Borough or 
District 

* Use this option to list all agencies and providers that indicate they will provide service within a specific borough (including 
those that indicate they will provide service in ANY borough/district). 



STEP 6 Select Language of Service from drop down list  

• Note 1: Click on the blue info button for instructions on how to make your selection. 

* Language noted on IEP in which service is to be provided. Bilingual for Counseling and Speech only. All other services will be provided in English. 
If using an Independent Agency, please contact them directly to find out if they have bilingual providers for Counseling and Speech Services, and 

SETSS. 

Select Language of Service* from the 
drop-down list 



• Note 2: Please note that services will be provided in languages other than English (Bilingual) for Speech and Counseling Services Only (And 
some instances SETSS). For all other disciplines, services will be provided in English, and the Language of Service is defaulted to English. 



• Note 3: If using an Independent Agency, the language of service for the providers on their rosters is not available. Contact the agency to 
find out which languages their providers can provide services in. 



STEP 7 Select Provider Listed Since from the drop-down list 

• Note: Click on the blue info button for instructions on how to make your selection. 

STEP 8 Once you have made your selections, click on the green ‘Find a Provider' button, to access and view your search results 

* Select provider that has been newly listed within 6 months or search for Initial Listing on or after the date entered. Or select 'All' 
to view all providers regardless of their listed date 

Select Provider Listed Since* from the 
dropdown list 

Click on the green 'Find a 
Provider' button to 

access your results 



STEP 9 Viewing your search results 

• Once you have clicked on the ‘Find a Provider’ button, your search results will automatically display on the screen 

Once you click on the 'Find a Provider' button, 
search results will automatically populate & 

display on the screen 



• To view additional pages of your search result, click on the arrows on the bottom left corner to take you to the next page 

• To sort alphabetically, click on the column's description title 

To sort, click on the column header/title 



STEP 10 To start a new search, click on the blue ‘Reset’ button and repeat steps above 

To start a new search, click on the blue ‘Reset’ button and 
repeat steps above 



STEP 11 Printing and downloading your report to PDF or Excel 

A. To print or save a copy in PDF format, click the blue printer button 
B. To download the report in Excel format, click the blue download button to save on your device 

B. To download to your device in Excel 
format, click the blue Download button 

A. To Print or save a copy in PDF format, 
click the blue Printer button 



• Example of PDF Report   



• To include the print date on your printout, go to your printer settings, select More settings, then under Options check the box 
to include Headers and Footers 



To include the date of printout on 
your report, go to your printer's 
settings, select More settings, 

then under Options check box for 
Headers and footers. 

Date report was printed displays on the 
top left corner of the report 



Example of Excel Format Report: 


